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Ha Ne | BIJI

MiHicTepcTBO OCBiTH 1 HayKn, MOJIOZ] Ta
cniopty ABTOHOMHOI PecnyOniku Kpum,
JerapTaMeHTy (YIpaBiIiHHS ) OCBITH i
HAyKH, MOJIOZIi T4 CIIOPTY O0JacHUX,

- KniBcbkoi Ta CeBacToNnoNbCHKOT MICHKHX
JEp)KABHUX afMiHICTpariit

[Tpo opranizaiiito
JIOJIATKOBUX OCBITHIX MOCITYT
y DOUIKITEHUX HaBYAIbHUX 3aKIamax

MinicTepcTBO OCBiTH 1 Hayku VYkpalHU HajaCHIae Ui TPAKTHYHOTO
BHUKOPUCTAHHS IHCTPYKTHUBHO-MeTOoAu4HuH mUcT «I[Ipo opraHizanilo m101aTKOBUX
OCBITHIX MOCIYT Y JOIIKITBHUX HaBYAIbHUX 3aKIaax».

IIpocumo poBecTH HOro 3MicT [0 BiOMa KEPiBHUKIB JOLIKITBHHUX
HaBYAJILHUX 3aKJIa/11B. o
\ Jlonatok: Ha 4 apk.

3actynmauk MiHicTpa ,@/ﬁ/z . b.M.XKebposcbkuit
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[image: image2.png]IHCTPYKTHBHO-METOAHYHMH JHCT
«Ilpo opranizanivo 10AaTKOBHX OCBITHIX nocayr
Y JOMKIIbHUX HABYAJIBHHX 3aKJIaNaX)»

HagaHHS JONATKOBHX OCBITHIX HOCIYyT 'y JepKaBHMX Ta KOMYHATbHHX
TOMIKITHHHX HaBYAIbHUX 3aKJIaJaX BHU3HAUAIOTHCA HACTYITHUMU HOPMAaTHBHUMU
JOKYMEHTaMHU:

- 3akoHoMm Ykpaiuu «[Ipo nolKiTbHY OCBITY»;

- mocraHoBor Kabinety MiHictpiB Ykpainu Bia 12 6epesns 2003 p. Ne 305
«IToyokeHHs TTPO AOMIKINBHUN HAaBYAJbHUM 3aKIa»;

- noctaHoBoto KaGinety MlHlCTplB Vxpainu Big 27 cepmrs 2010 p. Ne 796
«[Ipo  3arBepmkeHHS  HepeniKy  IJIaTHHX  MOCHYr,  SIKI  MOXYTb
HA/IABaTACs HABYAIBHUMY 3aK/IafJaMy, IHIIMMH YCTAHOBAMH Ta 3aKl1ajamu
CHCTEMH OCBITH, ILI0 HAJIEXKAaTh 10 z[epxcaBHm i KOMyHaJIBHOI dbopMU BIaCHOCTIY;

- HakasomM MiHicTepcTBa OCBiTH 1 Hayku VKpalHH MimnicTepcTBa
eKOHOMIKM YKpaiHu Ta MinicteperBa (dinancis Yxpaiwm Bix 23 numas 2010
Ne 736/902/758 «Ilpo 3aTtBep/keHHS NOPAOKIB HaAaHHA I[UIATHUX MOCTYT
JIepKaBHUMH Ta KOMYHAJIbHUMH HaBYAJILHUMHE 3aKJIaJamiby;

- Haka3oM MiHicTepcTBa OcBiTH | Haykn YKpainu Bix 11 6epesnst 2002 Ne 183
«[Ipo 3arBepkenHs THIOBOrO JOTOBOPY NpO. HABYAHHS, IIiArOTOBKY,
TIeperiIroToOBKy, TiBUIIEHHs KBamidikaiii a6o mpo 'HaJaHHS JIOJATKOBHX
OCBITHIX MMOCIYT HaBYaJbHUMU 3aK1aJaMuy;

- moctaHoBoro KabiHery MiHiCTpiB Vkpaiun Bix 28 motoro 2002 p. Ne 228
«IIpo 3atBepmxeHHs [lopsaKy CKIaJaHHs, pO3TILLY 3aTBEPJUKEHHS T4 OCHOBHHX
BHUMOT 10 BUKOHAHHS KOIITOPKCIB 6IOI[)I<€THI/IX yCTaHOB».:‘

Bignosigno myHkty 4 cratti 23 33KOHy Vkpaian «Ilpo HOUIKiNBHY OCBITY»,
nependaveHo BBEJISHHs OJAaTKOBUX OCBITHIX MOCHYT, sIKi He BH3Ha4YeHi bazoBum
KOMIIOHEHTOM JOIIKiTBHOI OCBIiTH, JHIIE 3a 3TOA00 0aThKiB AUTUHU a0 0Oci0, sKi
iX 3aMiHIOIOTb, 33 PaXyHOK KOIITIB 6aThKiB a0 0cCi0, SKi iX 3aMiHIOIOTh, Qi3UYHUX
Ta IOPUIMYHMX OCi0 Ha OCHOBI yrogu Mix OarbkamMu ab0o ocobamu, sKi iX
3aMiHIOIOTb, Ta [JOLWIKINIbHAM HaBYAIBHEM 3aKnagoM y Mekax IpaHiiHO
JIONYCTHMOTO HABAHTAKEHHS JUTHHHA. = - |

[Ipu upomy, peanizaris BaplaTI/IBHOI YaCTHUHU Ba:sosoro KOMITOHEHTY MOXKeE -
311ACHIOBATUCH, Y TOMY YHCIIi, 32 PAXyHOK JI0JIaTKOBUX OCBITHIX IMOCTYT.

Ilepenix miaTtHUX MOCIyT, 3aTBepiykeHMH nocraHoBoro KabiHety MiHicTpis
Vkpainu Ne 796 (i3 3MiHaM#u ), BpaxoBYy€ 3MiHU Y 3aKOHOAABCTBI, (10 BiAOY/IHCH
MpOTAromM OCTaHHIX POKiB, KOHKPETU3Yy€ Ta y3rOMXKYe IIATHY IisIbHICTB Y cdepi
OCBITH 3 IHUIMMHA HOPMATHBHUM aKTaMH. '

[Topsimox  HamgaHHS TUIATHUX Hocnyr I[ep)KaBHI/IMH Ta KOMYHAJbHUMH
NOMIKITPHUMM HaBUATBHUMHU 3aKjalaMd BperyJbOBaHO CHIABHHM HAKA30M
~ MinictepcTBa OCBITH 1 Haykd YKpainu, MiHicTepcTBa eKOHOMIKM YKpaiHu Ta
MinictepcTBa ¢iHaHCiB YKpaiHu Bl,Z[ 23.07.2010  Ne 736/902/758 «lpo
3aTBEP/AKEHHS  NOPANKIB  HajaHHs | IVIATHUX  [OCHYT  Jep)KaBHUMH  Ta
KOMYHAITLHUMM HABYAIbHUMHM 3aKJIAJaMH», 3apEECTPOBAHUM B Minicrepersi
toctuirii Ykpainu 30 nmuctomaga 2010 p. 3a Ne 1196/18491.




[image: image3.png]Po6oTa KOMEeKTHBY HOIIKUILHOTO HAaBYAIBHOTO 3aKiady 3 IpynaMu, Mo
OTPUMYIOTB JOJIATKOBI OCBITHI MOCIYTH CKJIAJAETHCS 3 TPHOX OCHOBHHX €TalliB.

Hepwiuii eman — 11e erar pobOTH Hepel KOMIUIEKTali€ rpyn. Bin nomsrae,
mepn 3a BCe, y MiI00pi Ta pO3CTaHOBIL KaapiB Ta NpOrpaMHOMY 3a0e3leueHHi.
Ha ocHoBi mporpaM BiIOyBaeTbCsl (OPMYBaHHS METOJUYHOI 0a3zu Ui
oprasizamii poGOTU rpyn 3 AOJATKOBMMM OCBITHIMM NOCIyramMu. 3a NOTpeOH
KEepiBHUKY JOMIKIIHGHOTO HABYAJIBHOTO 3aKiagy HeoOXiTHO mepenOauuTH
NpOBeIeHHs POOIT 1010 OPOPMIIEHHS IHTEp €py TPYNOBHUX KIMHAT Ta IMPHUMILIEHD
JOUIKITBHOTO 3aKIay. '

Ha opyzomy emani BinOyBaeTbCsi KOMIUIEKTallisl Tpyn 3 JOJATKOBUMMU
ocBiTHIME mociayramy. OCKUTBKHM,  ITOCTYI'M HaJarOThCsl Ha MiACTaBi MHCbMOBOI
3agBH — A7 G3WYHOI 0COOM, JOTrOBOpY (KOHTpakTy) — mais ¢i3u4Hoi ado
IOpuIuYHOI ocolOu, Tiepil 3a Bce, HeoOXiHO chopMyBaTH I'pyly 3a MUCbMOBUMU
3asBaMu 0aThKiB abo ocib, mo ix 3aM1HIOIOTB HaCTyHHI/IM KPOKOM € YKJIaJ|JaHHSA
JIOTOBOPIB 3 OAaThKAMH. :

Jlns  OoTpUMaHHS MOXJIMBOCTI HaJaHHS JOJATKOBUX OCBITHIX IIOCHYT,
HeOOXiMHO OGOpPMHUTH Haka3 IO [OMIKIIFHOMY 3aKiagy Mpo  OpraHi3auiio
OOJATKOBUX OCBITHIX IOCIYT y IOUIKIIBHOMY 3akiani. Y HbOMY JAOUUIBHO
nepeI0avYnTH HACTYITHI MTOJIOKEHHS:

— KUIBKICTB Ipyn 3 ZONATKOBHMH OCBITHIMM HOCIyTaMH BIiIIOBIXHO O 3asB
OaTbKiB i3 OOOB’S3KOBUM 3a3HAUCHHSIM YHUCEIHHOCTI TakuX TPym Ta BIKOBOI
KaTeropii;

— TeperiK JI0AaTKOBUX OCBITHIX, Ky.IIBTypHI/IX CTIOPTUBHO-03/I0POBUMX NOCIYT
i3 3a3HaYEHHSAM X KOHKPETHHUX BUJIB, KITBKOCTI Ta MEPIOAUYHOCTI HaJaHHS;

— pO3Mip OIIaTH 32 HaJaHHS JOAATKOBUX OCBITHIX MOCITYT (32 HEOOXIAHOCTI 3
JrpepeHIianiero 3a BiAMNOBIIHAMY BIKOBUMY TPYTIAMH);

— pO3MOPSTIOK POOOTH TPYII; i

— TOPSAAOK OQOPMIICHHS BiTHOCHH MIX aAMIHICTpalli€l0 IOMKIIHHOTO
HaBUYaJIbHOTO 3aKIaay Ta 0aTbKamu (JOTOBIp); oy

— HaBaHTaKeHHS HAa MeJaroriuHuii, BUXOBATENLCHKUE Ta 06GCIyroByroumit
TIEPCOHAT; ! . |

—~ NOPANIOK OTIATH pobotu 3a3Ha9EHOTO HepCOHaJIy

Ha migcraBi ykiageHWx JOTOBOpPIB Ta Haka3ly KepiBHHKA OIMKiILHOTO
HABYAJIBHOTO 3aKJany Micas po3poOKu rpadiKy IpoBeAeHHS 3aHATh MOYNHAIOTHCH
3aHATTS y Tpynax. HagaHHs NOJaTKOBHX OCBITHIX TOCTYT MMOBUHHO 3HANTH CBOE
BiJOOpayKeHHS Y KOIITOPHUC] OI0/KETHOT YCTaHOBH, 30KpPeMa, 00 OTPHMAHUX BiJI
HaJaHHS TakuX TOCIYr JOXOJIB Ta& TOHECEHHMX YCTAaHOBOIO BMIATKIB Ha
Oprasizaiiio Ta MPOBEJICHHS TOJAATKOBHUX 3aHSITh Ta MPO(IIAKTHIHNX 3aX0/IiB.

Kommroprc BUIATKIB JOMIKUTBHOTO HABYATBHOTO 3aKiady, 3M1MCHIOBaHHX 33
PaxyHOK THX JOXO[iB, fKi OJI€p>KaHO BiJl HAOAHHS IUIATHUX IOCIYT, CKJIATAETHCS
32 KOXXHHUM BHJIOM MOCIYT. ,

Po3Mip miaTu 3a TOHM 4YW iHIIWN BH,ZI TIOCTYIM BM3HAYaeThesl Ha MiAcTaBi ii
IiHH.

bazoro 111 BU3HAUEHHS IiHU nocnyrn € PO3paxyHoK BUJIATKIB, TTOB’A3aHUX 3
HAJIAHHAM TIOCTYTH, B TOMY HHCIIi: ,

— BUTpATH Ha OIUIATY Ipalli. BOHH CKIaIaloThesl 3 BiAMOBLIHHX BUTpaT Ha
3apo0iTHY IUIaTy BHMXOBATeJbCHKOTO CKIaly, MeJaroriyHux, aJMiHICTpaTHBHO-




[image: image4.png]TOCIOAaPCHKUX, JONOMDKHUX Ta 0OCIyroByrouux npaiiBHUKiB. KinpkicTs ronux
BUXOBATE€NbCHKOI POOOTH, CTABOK TPAIiBHUKIB, IO HOiAIATAIOTh  OTUIATI,
BH3HAYAETHCS HA OCHOBI TUIaHy POOOTH 3 ypaxyBaHHSAM HallOBHIOBAHOCTI IPYI, iX
pO3MOAiTy, HOPM Yacy Ha BHKOHAaHHS TUX 4YM IHIUMX BHIIB poOOTH TOWIO.
KinbKkicTh cTaBOK (IITAaTHUX OAWHWIG) ITOCAJ iHIIMX MPALIBHUKIB BU3HAYAETHCH
BUXOMSYH 3 HEOOXITHOCTI BpaxyBaHHsS BCiX THX QYHKIIN i THX BHIIB podiT, sKi
OesrocepeHbO IMOB’SI3aHI 3  OpraHi3ali€l0  BHXOBaHHA, MNPOMIIAKTHYHO-
0370POBYHMX TPOLEIYpP i 00CIyroByBaHHSIM HaBYaIbHMX IpyIl. JlIs LBOro MOKYTh
BUKOPWCTOBYBATUCh SK' MiHIMalbHi BHMOTW, TaK 1 IOTaTHI HOPMAaTHBY,
BcranoBneHi 1t JAH3; o

— BHECKH Ha COLliaybHI 3aX0au (Ha 3arabHO0060B’ I3K0BE Iep>KaBHE coLialbHe
CTpaxyBaHHs ); |

— MatepiajbHi BUTPATH, B T.4. HA MPpHAOAaHHS CHPOBUHM, MarepialiB, MannBa,
eHepril, IHCTPyMEHTY, HPUCTPOIB, CIELiallbHOIO OJArY 1 B3YTTH, 3aXMCHHX
OPUCTPOIB Ta  CHEiaJbHOrO  XapdyBaHHA : Yy BUIAAKaX, MepeadayeHux
3aKOHOMABCTBOM. BHIAaTKM Ha OpraHi3alil0 HABYAHHS Yy CBOI MarepianbHii
CKJIAOBifl BHABJISIOTBCA Y HACTYNHUX BHUTpaTax: OpHUAOaHHS CHPOBHHH 1
MaTepianiB, WI0 BUKOPHCTOBYIOTbCS Yy BHXOBHOMY Ipoleci, OpuIOaHHS 1
TUPAKYBAHHS METOAMYHHX MATEpialiB, MAIOLIHHAX 1 LIBUIKO3HOLIYBAHUX
npeaMeTiB, OIIaTa eleKTPOeHeprii, nanusa, rasy, BOIH, AKi BI/IKOpI/ICTOByIOTBC}I B
HaBYAITBHUX LIJISIX; |

— TIpPOBENEHHS TIOTOYHOTO peMOHTy, TEXHIYHAN Orjsg 1 TexXHiuHe
00CTyroByBaHHST HEOOOPOTHUX aKTUBIB, IO BHUKOPUCTOBYIOTHCS sl HAaJTaHHS
nocayr. JIo ckirany Takux BUTPAT MOXKYTh 3apaxOBYBaTHCh BUTPATH HA TIOTOYHHUH
PEMOHT, PEMOHT OOJNIaTHAHHS Ta IHBEHTApIO, BKIIOYHO 3 PEMOHTOM M’ SIKOTO
iHBeHTaplo, CHOELOJAry, BUTpPATH HA TIPOBEJCHHS CaHITAPHO-TITi€HIYHUX Ta
OXOPOHHHX 3aXOMiB B 3aJI€KHOCTI BIIL oco6JIHBOCTeH HaBYaJlbHOTO MpOIECY Ta
1oOyTOBOTO OOCIIyTOBYBaHHS; | .

— CJIy’)KOOBI BiAPSIKEHHS. OHJIaTy BiPSIUKEHB pOBp&XOBYIOTBCSI BiJTIOBITHO
IO JII0YUX HOPM Yy pasi 0e3rmoceperHbOro iX BiHOLICHHS A0 HalaHHS IUIaTHUX
OCBITHIX ITOCJIYT 3 BUXOBaHHS JiTEH; :

— omulata KOMYHalbHHMX Ta iHIUX mociyr. HalOinem momwmpeHuMu B
npaxtuul aisabHocTi JAH3 mono HagaHHS HOAaTKOBUX OCBITHIX ITOCHYT BHTpaTH
Ha OpPEeHAY MPUMILIECHb, OIIaTy OMAJEHHS, BONOIIOCTAYaHHS Ta BOJOBIIABEIEHHS,
eJIEKTPOEHepril [ MPOBENEHHS BUXOBHOTO Opolecy. BeluuWHa Takux BUTPAT
OOYHUCIIOEThCST TIPSIMUM  PO3PaXyHKOM = Ha OCHOBIi: BCTAHOBJIEHUX UYHHHUM
3aKOHO/IAaBCTBOM CTaBOK OPEHAHOI IUIaTH, TEPMIHIB BHXOBHOI poGOTH Ta
O37OPOBYMX - 3aXOiB, IUIOLI, 3aWHIATHX JUis BHXOBaHHS, IHIUUX moTped 3
O6CJIyI‘0ByBaHH$I IpyI; HOPM BHUTPAT BiANOBIMHO MO JIIOUMX TapUQiB, HOpAAKY
PO3paxyHKIB 3a KOMYHAJIbHI MTOCIYTH (3a Ce30H a00 MPOTATOM POKY).

Tpemim emanom € KOHTPOJIb 32 pOOOTOIO Tpyn 3 JIOJATKOBHMH OCBITHIMHU
nociyramu. BiH ckmamaeTsesl 3 KOHTPOMO 32 poOOTOI0 CrieniajicTiB (neaaroris),
IIOKBAPTAIBHUX 3BITIB IIeJaroriB-crenianicTiB nepes OaTbKamu, KOHTPOJIIO 3a
poboToro BUXOBaTeNiB, AHIB BIAKpUTHX aBeped. Kpim Toro, oxnieio 3 dopm
KOHTPOJIIO HaNaHHS MJOJATKOBHMX OCBITHIX MOCHYT € TMPOBEJEHHS IPYIOBUX
6aTHKIBCBKMX 300PiB 3 METOKO BUSIBICHHS np06neM y poOOTi IpyIl 3 AOAATKOBHMH
OCBITHIMM ITOCITyTaMHU.




[image: image5.png]BuKkopucTaHHs TMOETAHOTO MigXOoAy MOO: opradizauii gisutbHOcTi JIH3,
[IOB’SI3aHOI 3 HAJaHHSM [ONAaTKOBMX OCBITHIX TIOCIYT, JO3BOJfAE 3a3HAYCHUM
3aKiajaM MoOyayBaTH KOMIUICKCHY CHCTEMY OOJNIKOBOro 3a0e3redeHHs] CBOE€l
TOCIIOJIaPCHKOl MISUTBHOCTI, TIOCHIMTA KOHTPOJIb 32 BUKOPUCTAHHSIM OOIKETHUX

KOIITIB, 4 TAKOX BIacHUX KomTiB JIH3 Ta miaBHINWTH SKICTh HAJaHHS JTOJATKOBUX
OCBITHIX IOCTYT.




